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MunncreperBo Gu3NYecKoil KyJbTYPbl H CHOPTA
KapauaeBo-Yepkecckoii Pecryoukn

NMPUKA3Ne 77

«AY » 7o 2018r. r.Uepkecck

O xBaMUM(UKANHOHHBIX TPeOOBAaHUSAX K MPOPECCHOHATBHBIM 3HAHUSIM U HaBbIKaM,
NPEABbSBISIEMBIX K TOCYAapCTBEHHBIM TpakaaHCKuM ciyxamum Kapagaeo-Uepkecckoit PecrmyOiukwy,
3aMeINaroMM JO0JDKHOCTH B MuHucTepeTBe (husnueckoi KyapTyphl 1 criopta KapauaeBo-Yepkecckoit
PecryGmmmxu

B mensix obecrieueHus BHICOKOIO Mpo(ecCHOHATBHOTO YPOBHS IOCYAAPCTBEHHBIX TPAXKIAHCKUX
cnyxamux KapauaeBo-Uepkecckoit PecryOnuku, enuHCTBAa KBaIM(UKAIMOHHBIX TpeOOBaHUH IO
JIOJDKHOCTSIM TOCYJJapCTBEHHOM rpakiaHckoi ciyx0s KapauaeBo-Uepkecckoil Pecnybnukn, a taxxke B
coorBeTcTBHU ¢ DenepanbHbiM 3akoHOM 0T 27.07. 2004 N 79-®3 "O rocynapcTBEHHOH IpaJIaHCKOR
cnyx6e Poccuiickoit @enepannu” u ¢ 3akonoMm KapauaeBo-Uepkecckoit Pecrrybmuku ot 05.07.2005 .
N 49-P3 "O rocyaapcTBeHHOM rpaxaanckoit ciryx06e KapauaeBo-Uepkecckoit Pecriybmiku"

NMPUKA3BIBAIO:

1. YrBepauth KBaTM(HUKAIMOHHBIE TPeOOBaHUS K MPO(ECCHOHAIBHBIM 3HAHUSAM M HaBBIKaM,
IPENBABIIAEMBIX K TOCYJApCTBEHHBIM IpaXKTaHCKHM ciyxamuM Kapadaeso-Uepkecckod PecryOimkw,
3aMELIAI0NIMM  JIOJDKHOCTH B MUHHCTEpCTBE (U3NUECKON KyIbTypsl U cniopta Kapagaeo-Hepkecckoi
PecnyGnukn, HEOOXOMMMBIX  JUIsl HCIIOJIHEHHs JODKHOCTHBIX OO0A3aHHOCTEH, B COOTBETCTBHM C
KaTeropussMM ¥ TPYNIaMH JIOJDKHOCTEH TIOCyIapcTBEHHOM TpaxaaHcKod —ciyxObl  Kapadaeso-
Yepkecckoii PecrryOinky coriacHo MpUIIOKEHHUIO.

2. Ilpu mocTyIUIeHHH TpaXk[IaHWHA Ha TOCYIapCTBEHHYIO IPAXKHAHCKYIO Ciryk0y B MHHHCTEPCTBO
¢usuyeckoit KynbTypel u cnopra KapawsaeBo-Uepkecckodt Pecnybmukum — WM Ipu  3aMEIIEHHH
rOCYIApCTBEHHBIM TIPAXKIAHCKAM CIYXAIMUM JAPYrod HOKHOCTH TOCYIapCTBEHHOH Ipa)IaHCKOM
CITyXKOBI:

PYKOBOJICTBOBATHCS MPHJIAraeMbIMH KBATH(DUKAIIMOHHBIMHI TPEOOBAHUAMH, & TAKIKE BKIIOYATH UX B
JIOJDKHOCTHBIE PErJIaMEHTHI FOCYJAPCTBEHHBIX IPAXKAAHCKUX CIIY)KAIIKX;

YUYUTHIBATH COOTBETCTBHE KBATM(UKAIIMOHHBIM TPEOOBaHMAM DU BKIIFOUEHHM IOCYIAPCTBEHHBIX
rpaxaanckux cuyxanmx Kapadaeo-Uepkecckoil PecrryOnuky B yCTaHOBJIEHHOM MOPSIKE B KaJPOBbIA
pesepB JUIs 3aMELICHHs JIOJDKHOCTH TOCYJapCTBEHHOM TI'pakKIaHCKOM CIIyKObl, TpPH TMPOBEICHUH
aTTecTalluy, KBaATH()UKAIIMOHHOTO YK3aMEHa, a TaKXKe B MHBIX CIIyYasX, yCTAHOBJIECHHBIX JIEUCTBYIOIINAM
3aKOHO/ATEILCTBOM;

IpH OMNpeeseHHH CTaXa ¥ OIbITa PabOThl 1O CHENHAIBHOCTH TPAXJAH, MOCTYIMAIOIINX Ha
roCyJapCTBEHHYIO TIpakIaHcKyto ciyx0y KapauaeBo-Uepkecckod PecmyOnuku, y4uThIBaTH CTaX II0
OCHOBHOMY MECTY paboThl, IEePHOBI pabOTHI 0 COBMECTUTEBCTBY, a TAKIKE IIEPUOIBI AEATETBHOCTH 110
COOTBETCTBYIOLIEMY TPO(UITIO ¥ PabOTHI IO COOTBETCTBYIOUIEH CIIENMAILHOCTH.

3. Ilpukxa3 MuructeperBa Pusnyeckoit KyiabTypsl u crmopta KUP ot 13.07.2015 Ne 227 «O
KBATM(UKAIMOHHBIX TPeOOBAHHUAX K NMPO(ECCHOHANBHLIM 3HAHMSAM M HaBBIKAM, MPEIbSBISIEMBIX K
rOCyIapCTBEHHBIM TPaKIaHCKUM ciyxammM KapauaeBo-Uepkecckod PecryOnuky, 3amenaromnm
JIOJDKHOCTH B MuHMCTepcTBe (DM3HUECKON KyJIbTyphl 1 criopTa KapauaeBo-Uepkecckoit PecmyOmukm»
B penakuuu mpukasza ot 04.07.2016 Ne 227 npusnarh yTpaTHBIIAM CHITY.



4. KoHTpOJIb 32 UCIIOJTHEHUEM HACTOSIIEro PAKa3a BO3IOXKHUTE Ha I'napyuuny T.JO. —3amecTuTens
HauaJIbHUKA OT/IENA TI0 KaipOBOH U IIpaBoBo# paboTe.

MunucTp P.10.Y3nenoB

Hen. I'naoynuna T.1O.



[Ipunoxxenue x npukasy Muncnopra
KapauaeBo-Yepkecckoit PecrryOmmku

or Y 7L, 2018r. Ne 442

KBamuduxanmonnsie TpeOoBaHUs
K IpOo(eCCHOHANBHBIM 3HAHHUSAM U HAaBBIKAM, IPEIBSIBISEMBIX K TOCYIApCTBEHHBIM IPAKIAHCKEM
ciyxamum Kapagaeso-Yepkecckoit PeciyOnuku, 3amMemaronmM JI0/DKHOCTH B MUHHCTEPCTBE
¢busnueckoi KyabpTypsl U criopta KapagaeBo-Uepkecckoit Pecrybiuku

I. Kareropus "pykoBouresnu"
K rocymapcTBeHHBIM  TpaxkiaHCKuM  ciayxammM  KapauyaeBo-Uepkecckoit — Pecmy6imku
3aMEIIAoIMM JIOJDKHOCTH B MuHMCTEpCTBe (DU3HUECKON KyIbTyphl U criopTa Kapauaeso-Uepkecckoit
Pecriybnuxu (nanee — rpaxxaanckue ciyxamye Muncnopra KYP) xateropuun "pykoBoauTenn" BBICIIEH,

[JIABHOM, BEYIIEH TPYIIIBI JOJDKHOCTEN IPEABSIBISIIOTCS CIEAYIOMKe KBAIU(UKAIIMOHHBIE TPeOOBaHUS:
1.1.ITo o6pa3oBanuIo U CTAXY:

1.1.1. Jlns BBICIIEH TpYIIIIbL:

_ VYcraHoBNIEHBl TpeOOBaHUS K CTaXy I'PaXJAHCKOW CIyXOBI WM CTaXy pabOThI IO CIEIHaTb-
HOCTH, HAaIIPaBJIEHUIO [TIOITOTOBKU HE MEHEE YETBIPEX JIET.

Hanuuue BbIciero mpogeccuoHanbHOTO 00pa3oBaHMs HE HHKE YPOBHS CIICHIHAIUTETA,
MarucTpaTypbl IO OJHOMY W3 CIEIYIOUMX HaIpaBiIeHUH (ClenuaabHOCTE) MpOodhecCHOHATHHOTO
obpazoBanust «Puznueckas KyapTypay, «Cnopt», «@usnueckas KylIbTypa JJis JIMIl ¢ OTKIOHEHHSIMH B
COCTOSIHUM 3JI0POBBsl (aanTHBHAS (HU3MUYecKas KyJIbTYpa)», OTHOCSIIErocss K YKPYIHEHHOW rpyIie
«Pusnueckass KyinpTypa H  cnoprt», «locymapcTBeHHOe M MYHHIMNAIBHOE  YIPABICHHUEY,
«MeHeDKMEHTY, WU OTHOCAIIErocss K YKPYNHEHHOM rpynmne «DKOHOMHKA U YIpPaBJICHUEY,
«lOpucnpyneHIms», OTHOCSIIErocs K YKpymHeHHOH rpymne «lOpucnpyneHnus», 3acuuThIBacTCs
npodeccHoHaIbHAS ~ MEPErOArOTOBKA 0  BBIIIEYKAa3aHHBIM  HAINPaBJICHUSAM  (CHELUAIBHOCTSIM)
MOITOTOBKH, TTOATBEPXKICHHAsI JOKYMEHTOM 00 00pa30oBaHUH U KBATH(UKALIUH.

1.1.2.J]n1s1 rnaBHOM TPYIIIBI OT/AENA GU3UIECKOHN KYIBTYPBI U CIIOpTA:

VceraHOBIIEHB TPeOOBaHMS K CTaXy TPAXTAHCKOH ciykObl HIM cTaxy paboThl IO CHElHallb-
HOCTH, HAIIPaBJICHUIO IIOJTOTOBKM HE MEHEe JBYX JIET.

Hanuuue BpICIEro MpoQecCHOHATIBLHOr0 00pa3oBaHMs HE HUXKE YPOBHS —CIELUAIUTETa,
MarucTpaTypbl 10 OJHOMY H3 CJIEIYIOUIMX HampaBlIeHUH (crenuaibHOCTeH) NpodeccrnoHaIbHOTO
obpazoBanusl «Dusmueckas KyiabTypay, «Dusndeckas KyJbTypa U ciopty, «Crnopt», «['ocynapcTBeHHOE
U MyHHUIUIIATBHOE YIpaBieHuey», «Menemxment», «lOpucnpynenmus», ( U (WIM) OTHOCALIMXCS K
YKpyImHeHHO# rpynme «['yMaHWTapHblE HayKu» M «DKOHOMHKA M ylpaBienue», «O6pasoBanue u
NeJarorMYecKiue HayKH», OTHOCSIIErocs K yKpyHHEeHHoH rpymmne «tOpucnpyneHuus», 3acUuThIBACTCS
npodecCHOHATIbHAST ~ IEPEeIOATOTOBKA IO  BBINIEYKA3aHHBIM  HAIpaBIEHHSM  (CHIEIHAJIBbHOCTSIM)
TI0JI'OTOBKH, MOJITBEPIKICHHAS IOKYMEHTOM 00 00pa30BaHUM M KBATU(HKALHH.

1.1.3. /151 TmaBHOH rpynmsl oTaena Oyxydera, KOHTPOJIS U INIAHUPOBAHUS:

VcraHOBJIEHBI TpeOOBaHHS K CTaXy IPAXKAAHCKOHN CIyXObI HMJIM CTaxy pabOThl IO CIenUallb-
HOCTH, HAIPABJICHUIO TIOATOTOBKM HE MEHEE ABYX JIET.

Hamwume BhIcmero mpodeccMoHalbHOrO 00pa3oBaHMS HE HIDKE YPOBHS — CIEIMAJIUTETa,
MargcTpaTypsl MO OJHOMY H3 CJIEQYIOUIMX HalpaBlIeHUH (crnenuanbHOCTed) HpodecCHOHaTBHOTO
obpazoBaHusl «IKOHOMHUKA», «ODUHAHCHI U KPETUT».

1.1.4. Jlns rmaBHOM rpyMIBI OT/ENA [0 KaJIpoBOH U MpaBoBoOii pabore:

VYcraHoByieHBI TpeOOBaHMS K CTAXY TPAXKAAHCKON CIyXOBl HIIM CTaXy pabOThl IO CIIelHalb-
HOCTH, HaIlpaBJICHUIO ITOATOTOBKK HE MEHEE JIBYX JIET.

Hamuuue BeIcIiero mpogeccHoHaNbHOrO 00pa3oBaHUs HE HIDKE YPOBHS — CIICHHAIUTETA,
MardcTparypbl 1O OJHOMY M3 CIEAYIOIIMX HallpaBlieHHH (CIenuasbHOCTEH) Npo(ecCHOHAIBHOrO
00pa3oBaHus:

- U HadaJIbHUKa oTaena-topucra: «HOpucnpyneHnus»;

-JIUISL 3aMECTUTEISI HadalbHUKa oTAena: «tOpucnpyneHuusy», «l'ocyjapcTBEHHOE U MyHHUIIUIIAIBHOE
yrpaBjieHue», «MeHeKMeHT», (M (WIM) OTHOCSIIUXCS K YKPYHIHEHHOH TpyIIe «IKOHOMHUKA H
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YIpaBJIEHHUE», 3aCUUTHIBACTCS NPOQecCHOHATbHAS IEPENoAroTOBKaA 110 BBIIEYKa3aHHBIM HallPABICHUSIM
(crienuaNbHOCTSIM) TIOATOTOBKH, OATBEPKACHHAS TOKYMEHTOM 00 00pa30BaHUM U KBAJIU(UKAIUH.

1.1.5. Jlyig ritaBHO# TpynIel oT/ieNna BHeApeHus komiuiekca ['TO:

VYcranoBieHbl TpeOOBaHUS K CTaXy PAXKTAHCKOHN CIIy>kObl MJIM CTaxy pabOThl IO CIIEeHHallb-
HOCTH, HAIIPABJICHUIO ITIOJATOTOBKU HE MEHEE JIBYX JIET.

Hayuuwe BpIcmero mnpoecCHOHAIBHOTO O0pa3oBaHMsl HE HMXKE YPOBHS CHCIUAIMUTETA,
MarucTpaTypsl IO OJHOMY W3 CJIEQYIOUIMX HalpaBleHud (crnenuaibHOCTEH) HpodecCHOHATBHOTO
obOpazoBanusi «Dusnyeckas KyinbTypa», «DPusznueckas KylbTypa H cropr», «Crnopr», «Dusmdeckas
KyJabTypa JJISI JIUI C OTKJIOHEHHSMH B COCTOSHHM 3JIOPOBBS (aJalTUBHAs (HU3MUECKas KyJIbTypa)y,
«"ocymapcTBEHHOE M MYHHUIUIAIBHOE yIpaBieHue», «MenemxmenT», «fOpucnpynenus», (u (uim)
OTHOCSIIIMXCSL K YKpyNHEHHOH Tpymnme «l'yMaHuTapHble HayKu», «OKOHOMHUKAa U YIIPaBICHHEY,
3aCUMTBIBAETCSl  MpO(ecCHOHAIbHAs  IEPENOATOTOBKA 110  BBIIEYKAa3aHHBIM  HAIIPABICHUAM
(CTIeIHaTBHOCTSIM) TTOJITOTOBKH, TTOITBEPKACHHAS JOKYMEHTOM 00 00pa30BaHUU M KBAIU(HUKALIUH.

1.2. 3uanme Kouctutrynum Poccuiickoit ®enepanuu, ¢enepanbHelx 3akoHOB, KoHcTuTynun
KapauaeBo-Uepkecckoit PecryOnuky, 3aKOHOB M HMHBIX HOPMAaTHBHBIX INIPAaBOBBIX akToB Kapadaeso-
Yepkecckoit PecmyOnuky NpPUMEHUTENBHO K  HCIOJHEHHIO COOTBETCTBYIOUIMX  JOJDKHOCTHBIX
00s13aHHOCTEH.

1.3. 3HaHue 3aKOHOJATEIBCTBA, PETJIAMEHTUPYIOLIETO CTAaTyC, CTPYKTYDPY, KOMIIETEHIIUIO, ITOPSIIOK
OpraHU3alMyd W JISSTEIBHOCTH HCIOJHHUTENbHBIX M 3aKOHOJATENBHOIO (IIPEACTaBUTENILHOI0) OPraHoB
roCcyIapCTBEHHON BJIACTH.

1.4. 3HaHMe HOPMATUBHBIX MPAaBOBBIX aKTOB, YCTAHABIMBAIOIIMX CTAaTyc, CTPYKTYpY,
KOMIIETEHIIMIO, TOPSJIOK oOpraHm3anmuu u JesrensHocTd Muncnopra KUP u  coorBercTByromero
CTPYKTYpHOTO  TOJpa3ieieHus, KOMIETEHIMIO M  TOPSANOK  B3aMMOJEHUCTBHS  CTPYKTYPHBIX
MO/IPA3ACIICHUN B HEM.

1.5. 3nanue TOpsIKa TOATOTOBKH, COTJIACOBAHUSI M IPHUHATHS HOPMATHUBHBIX IIPABOBBIX aKTOB
KapauaeBo-Yepxecckoit Pecriy6nukn.

1.6. 3HaHUS: MIPABOBBIX ACTIEKTOB B obnactu UH(POPMALMOHHO-
KOMMYHHKAITHOHHBIX TEXHOJIOTHH; MPOTPaMMHBIX JIOKYMEHTOB " MIPHOPUTETOB
roCyIapCTBEHHOMN TIOJINTHKH B obactu UH()OPMAITOHHO-KOMMYHHKAIIHOHHBIX
TEXHOJIOTMH;  [PaBOBBIX  acMeKToB B  cdepe  MPeNoCTaBIEHUS  TOCYJApCTBEHHBIX  yCJIyT
HACEJICHHIO u OpraHU3aIMAM TIOCPEICTBOM MIPUMEHEHHUS UH(POPMAIIUOHHO-
KOMMYHHUKAITHOHHBIX TEXHOJIOTHH; armapaTHoro u IPOTPaMMHOT0 o0ecrieueHus;
BO3MOXHOCTEH u ocobeHHocTel IPUMEHEHHS COBPEMEHHBIX UHPOPMAITHOHHO-
KOMMYHHUKAI[MOHHBIX TEXHOJIOTHH B roCyIapCTBEHHBIX oprasax, BKJIFOYAs
HCITOJIb30BAHUE BO3MOYHOCTEH ME)KBEJIOMCTBEHHOT'O JTOKYMEHTO000pOTa; obumx
BOIIPOCOB B o0JacTH obecriedeHus HHPOPMAIMOHHOH 6e30macHOCTH; OCHOB

© MPOEKTHOI'O YIIPAaBJICHUA.

1.7. 3HaHME OCHOB OPraHHW3allMU TPYJA, MEPEIOBOTO OTEYECTBEHHOTO H 3apyOeXkHOro OIBITA B
00J1aCTH rOCYIapCTBEHHOIO YIIPaBIIEHHUs], IEJIOBOIO dTHKETA.

1.8. JInma, Ha3HaYaeMble Ha JODKHOCTU YKa3aHHOW KaTErOpUH, HOJDKHBIL:

MBICJIUTh CHCTEMHO;

IUIAHKPOBATh U PAIlHOHAIIBHO UCIIOIB30BATh pabodee BpeMs,
JIOCTUTATh PE3yJbTaTa;

paboTaTh B CTPECCOBBIX YCIIOBUSAX,

COBEPIIIEHCTBOBATH CBOM MPO(ECCHOHANIBHBIN YPOBEHB.

NmeTs npeacraBieHue:

- 0 poJld U MecCTe CBOeH Hpo(ecCHOHANBHON MNEATENBHOCTH B IPOLECCE TOCYTapCTBEHHOIO
yIIpaBJICHUS;

- 0 mpodeCCHOHATBFHON EATENPHOCTH KaK IEJIOCTHOM CHUCTEME, €€ MOTHBaX, UeJsX, MpeIMere,
CpEJCTBax, pe3yjibTare, O BO3MOXXHOCTH €€ IpeoOpa3oBaHHs B H3MEHSIOMIEHCS COLHAIBHON
JNEHUCTBUTEIILHOCTH;

- 0 CHCTEMHOM IIOAXOJE M €ro BO3MOXHOCTAX IS pEIIeHUs 3anad IpodhecCHOHaIbHOH
e TEIbHOCTH;

- 0 MEXaHU3MaxX B3aWMO/ICHCTBHS B COBMECTHOM MPOAYKTUBHOH AEATENBLHOCTH.

1.9. Hamuuue HaBHIKOB TIOCYAAPCTBEHHO-YIPABICHYECKOH JEATENBHOCTH, pPa3pabOTKH |
peau3alnny rocyIapCTBEHHOM TIOJUTHKH B COOTBETCTBYIOMIEH cepe NeaTENbHOCTH.
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1.10. Hann4ue HaBBIKOB pabOTHI ¢ TOKYMEHTAMU U CITY>KeOHON HHpOpMAaIHei.

1.11. Hajmuuwe HaBBIKOB CTPATETHYECKOrO IUIAHUPOBAHHMS W YOPABJICHHUS IPYIINOBON
JEATENILHOCTBIO C yY4ETOM RO3MOXKHOCTEH U 0COOCHHOCTEH MPUMEHEHHsI COBPEMEHHbBIX HH()OPMAIHOHHO-
KOMMYHHKAIlHOHHBIX TEXHOJOTHH B TOCYZapCTBEHHBIX OpraHax; pabOThl ¢ BHYTPEHHUMH H
nepudepuiHbIME ycTpolcTBaMu KOMITBIOTEPA; paboThI c
MH(POPMAlMOHHO-TEIEKOMMYHHUKAIIMOHHBIMUA ~ CETSIMH, B TOM  4YHCIe  CeThio  VIHTepHeT;
paboTBl B ONEpALMOHHOM  CHCTeMe;  YNpaBJCHUS  DJICKTPOHHOM  MoYToM;  paboTel B
TEKCTOBOM  pefaKkTope;  pabOTel ¢  3JNEeKTpOHHBIMH  Tabiumamu;  paboTel ¢ Oasamu
JIAHHBIX; paOOTHI C CUCTEMaMH YIIPABJICHHSI TPOEKTaMH.

1.12. Hanuuue HaBBIKOB OPraHU3ALUOHHO-PACHOPSAUTENLHON JESTeNbHOCTH, IUIAHUPOBAHUS,
OpraHu3aluy, B3aWMOJCHCTBHUS, KOOpDAMHAIIMA W KOHTPOJSI 3a JESTEIbHOCTHIO IOBEIOMCTBEHHBIX
[OAPA3AEICHUM.

1.13. Hanuuue HaBBIKOB IPAaKTHYECKOTO PYKOBOJCTBA HAXOISIIMMHUCS B €ro IMOAYHHCHUU
TPAXKIAHCKUMH CITYXKAITUMHU, 3aKTIOYAIOIUXCS B YMEHHH:

- CTAaBUTH U JOCTHTaTh YETKUE U TIEPCIIEKTUBHBIC [IENIU U 3aJ1a9H;

- YETKO JIOBOJIUTH 3a/1aHUsI JI0 IIOAYMHEHHBIX B ICHOW U MOHATHOH (opme;

- moMorars B paboTe;

- IPUHAMATH COBETHI MOJIMHEHHBIX ¥ JPYTUX KOJUIET IO CIIyxk0e;

- COBETOBATHCS C KOJUIEKTUBOM;

- peaM30BBIBATh OCHOBHBIE (OPMBI pabOTHI: ONEpaTHBHBIE COBEIIAHMS, CIYXKEOHYIO HMEpPEeIucKy,
TIEPETOBOPEI;

- IPUHUMATH KOHCTPYKTHBHBIE PELIEHUS] U HECTH OTBETCTBEHHOCTD 3a HUX;

- KOOpJMHHPOBAThH [ESITENIFHOCTh YIPABIIEMON CHCTEMBI: pacIpelessaTh (yHKIHH, 3a7add,
TIOJITHOMOYHS U O0SI3aHHOCTH;

- BECTH JICJIOBBIE IEPErOBOPHI;

- JICIETUPOBATH TIOJTHOMOYHS, QyHKIIMH, BIIACTb;

-pa3yMHO IPUMEHSTh UMEIOIIHECs TPO(HeCCHOHAIBHBIE 3HAHHS U KOMIIETEHIIHIO;

- IPHUCIIOCA0IMBATE CTHIIb PYKOBOJICTBA K Pa3HBIM JIIOISM H CUTyaLlUsIM;

- YUHTHIBATH PA3IMUHbIC TOUKU 3PECHUS;

- OBICTPO aIaIITUPOBATHCS K EPEMEHAM;

- ONTUMAJILHO MCIIOJIB30BaTh TAJaHThI, TEXHOJOTHYECKUE BO3MOXKHOCTH M PECYPCHI ISl IOTy4EeHHUs
HEOOXOMMBIX Pe3yJIbTaTOB;

BIAZIEHUsl pPHEMaMH  MEXJIMYHOCTHBIX  OTHOINEHMH ¥  MOTHBAallMM  ITOJYMHEHHBIX;
CTUMYJIMPOBAHUS JIOCTIDKEHUS PE3YJIbTATOB; YIPABIATh BPEMEHEM; KOHTPOIMPOBATL M aHAM3MPOBATD;
BIIAJICHHUS] KOHCTPYKTHBHON KPHMTHKOM; BJajieHns KPACHOPEYHEM; IIPABUIILHO MOA0MPATh COTPYIHUKOB;
5()(GEKTUBHO M TOCIIEAOBATEIHHO OPraHH30BaTh PabOTHI MO B3aMMOCBS3AM C JAPYTUMH BEIOMCTBAMH,
OpraHu3anusMH, TocopraHamu, cyobekramu  Poccmiickoit = ®Denepanyuy, — MYyHUIMIAIBHBIMUA
00pa30BaHUsMHM, TOCYJAPCTBEHHBIMH ¥ MYHUIMIIAIBHBIMA CIYXaIlUMH, HacCeleHHEM; CO3/1aBaTh
KOMaHIy; co3/aBarth 5(Q(EeKTHBHBIC B3aMMOOTHOUICHHUS B KOJJIEKTHBE (TICHMXOJIOTMYECKHH KIIMMAT),
IpUKA3bIBaTh, OBITH TpeOOBAaTEJbHBIM, JHEPIHYHBIM, HACTOMYMBBIM; HOMOraTb B paboTe; OBbITh
CIOCOOHBIM NPU3HABATh CBOK HENPABOTY; MOJYUHATh TAKTHYECKHE IIeJIH CTPaTerH4YecKHM;
paspabarhiBaTh IUTAH KOHKPETHBIX JIEHCTBHH; OIEPAaTHBHO IPMHUMATh M peajn30BaTh pPEIICHUS,
a[anTEpOBaTh K HOBOW CHUTYallMH ¥ IMPHMEHSTh HOBBIC MOJXOJB! K PEIICHHIO BO3HUKAIOIIMX MPOOIIEM;
BUJIETH, MOJNEP)KUBATh U MPUMEHITH HOBOE, NEPEIOBOE; COBETOBATBHCS C KOJUIEKTHBOM; YIIPaBJICHHS
IIPOEKTAMH; BJIAJICHUSI KOMIIBIOTEPHOM U JPYrofl OpPrTeXHUKOH, a Takke HeOOXOAUMBEIM IPOrPAMMHBIM
obecrieueHreM; CHCTEMATHYeCKHd IOBBINATH CBOIO KBaIM(UKALUIO; HE JOIYCKaTh JIMYHOCTHBIX
KOH()IMKTOB C TOJUMHEHHBIMH COTPYAHHKAaMHU, KOJUIETAMH M BBIIIECTOSAIIMMM OpraHamu; 3(QeKTHBHO
COTpPYIHMYATh, UMETH CKJIOHHOCTh K KOOIIEPAIMH, TMOKOCTH M KOMIIPOMHUCCAM IIPU PELIEHHMH TIPoOIIeM B
KOHQJIMKTHBIX CHUTYyalHsX; ObITh- OTBETCTBEHHBIM 0 OTHOIIEGHMIO K JIFOJSAM; OBITH OT3BIBYMBELIM; OBITH
BCer/a APYKEITIOOHBIM.

I1. Kareropus "cnenuanucTs!"

K rocymapcTBEeHHBIM TpaxIaHCKUM ciyxamuMm Muacnopra KUP kateropuym "crenuanucTsr”
IPEBABILIFOTCS CIIEAYIOMUe KBaTH(UKAIMOHHBIE TPEOOBAHMS:

2.1. Jlns [DO/DKHOCTEH KOHCYJIbTaHTa W BEIYLIEro CIEHHAJMCTa-3KCIEPTa HE YCTaHOBJIEHO
TpeGOBaHUM K CTaXy TPaXIaHCKON CITy>KOBI UM PaOOTHI II0 CIEMHAILHOCTH, HAIIPABJIEHUIO ITOITOTOBKH.

ITo o6pa3zoBanuio:



2.1.1. Jlnst Benymiedt u crapiieit rpymi otaesna Gu3ndeckoi KyIbTypbl B CIIOPTa:

Hanwnuue Boiciiero npogeccHoHaIbHOTO0 00pa3oBaHUsl HE HUKE YPOBHS OakajaBpuara 1o OJIHOMY
U3 CIEIYIOIUX HallpaBReHUH (CrenuagbHOCTel) mpodeccHoHanbHOro obOpasoBaHus «Du3nveckas
KyJapTypay», «®usnuueckas KyiabTypa u crnopt», «Cmopt», «[oCymapcTBEeHHOE W MYyHHIUIAIBHOE
ynpasienue», «Menemxmenty, «lOpucnpyneHnusa», (1 (MIM) OTHOCSIMXCS K YKPYITHEHHOH rpyrine
«'ymaHuTapHble HaykKm», «ODKOHOMHMKA M YympasiieHHe», «OOpa3oBaHHE W MeNarornyeckue HayKu,
3aCUMTHIBAETCS  HpodeccHOoHalpHAs  NEPEeNoATrOTOBKA 10  BBINIEYKAa3aHHBIM  HAaIPaBJICHHUSIM
(cnenuanbHOCTAM) OATOTOBKH, ITOATBEPXKICHHASI JOKYMEHTOM 00 00pa3oBaHUH ¥ KBaJTH(HUKAIIHMH.

2.1.2. Jlng Benyiel rpymnmsl oTaena BHeapenus komriekca ['TO:

Hamuume BhIciiero npogeccHoHaIbHOro 00pa3oBaHUsl HE HUXKE YPOBHs OakajiaBpHara 1o OJHOMY
U3 CIEAYIONIMX HalpaBlIeHUH (crenuanbHocTed) mnpodeccuoHampHoro obpasoBanus «Pusznyeckas
KyInbTypa», «®Dusupdeckas KyiabTypa u conoprt», «Crnopr», «l'ocylapcTBEHHOE M MYHHULIUNAIBHOE
ynpasieHue», «MenemxkmenTy, «XOpucnpynennus», «PexnaMa u cBsi3u ¢ 00IIECTBEHHOCTHIO), (¥ (WIIN)
OTHOCSIIMXCS K YKpyNHEHHOH rpynne «l'yMaHuTapHbple HayKu», «OKOHOMHUKA U YIpPaBICHHEY,
3aCUMTBIBAETCSI  NMpOo(ecCHOHaJbHAs  IIEPENOATOTOBKA 110  BBIMIEYKAa3aHHBIM  HAIIPABIICHHUSIM
(crienuanbHOCTSIM ) TIOJITOTOBKH, ITOATBEPXKICHHAS IOKYMEHTOM 00 00pa30BaHUM U KB ()UKAIIHH.

2.1.3. Jlnsa Bemymieit u crapiuei rpymnm otaena OyxydeTa, KOHTPOJIS U ITIAHUPOBAHMUS:

Hanuuwe Briciiero npogeccrnoHaibHOro 00pa3oBaHUs HE HUXKE ypOBHS OakanaBpHara IO OJHOMY
U3 CJEIYIONUX HAalpaBieHUH (CIeUHATBHOCTEH) MPO(PECCHOHATBHOTO 00pa3oBaHuss «DKOHOMHKAY,
«DUHAHCBI W KpEeIUT», 3acCUUTHIBAeTCS IpodeccHoHanbHas MEPEeNoAroTOBKA IO BbIIIEyKa3aHHBIM
HallpaBJICHUSIM (CHENUATBHOCTSM) MHOATOTOBKH, IOATBEPXKICHHAS JOKYMEHTOM 00 00pa3oBaHMU H
KBaJIA (DUKAITIH.

2.1.4. Jlnst BeayIed Tpynnsl OT/AeIa 0 KaJpoBOH U MpaBoBOH paboTe:

Hanuuwe BeICIEro mpodeccHoHaIbHOro 00pa3oBaHusI He HIDKE YPOBHsI OakanaBpuara o OJHOMY U3
CIIeIYIOIIMX HampaBjieHui (crenuanpHocTel) npodeccrnoHambHoro obpaszoBanus «HOpucnpyneHnus»,
«ocyiapCTBEHHOE W MYHHILHUIATBHOE yrpaBiieHue», «MeHnemkmeHTy, «IIpukinagHas uHpOpMaTHKa,
«Pexiama ¥ CBSI3U ¢ OOIIECTBEHHOCTBION, «JKypHamucTuka» (M (WIH) OTHOCSLIUXCS K YKPYIHEHHOM
rpynmne  «DKOHOMHKa M ympaBiieHHe», «OOpa3oBaHHe M II€Jaroruyeckue Hayku», «l'yMaHuTapHbie
HAYKH», 3aCYMTHIBACTCS MPOQPECCHOHANbHAs MEePENOArOTOBKA II0 BBIIIEYKAa3aHHBIM HAIIPABICHUIM
(crenuanbHOCTSIM) OATOTOBKH, OATBEPXKICHHAsT JOKYMEHTOM 00 00pa30BaHMU 1 KBAIH(HKALMH.

2.1.5. Jlyst cTapiieii TpyIIbI OT/AENA IO KaJpOBOH U IpaBoBO# paboTe:

Hanunuue BrIcIero npoecCHOHaTIbHOT0 00pa3oBaHus HE HIDKE YPOBHS OakajiaBpHara 1o OJHOMY
u3 CJIETYIOIITIX HaIpaBJICHUH (creranmbHOCTEH) npodecCHOHAIBEHOTO oOpa3zoBaHUs
«JlokyMeHTOBeileHle M apxuBoBeleHme», «Mcropus», «l'ocylnapcTBEHHOE HW  MYHUIHUNAIBHOE
ynpasjienuey, «lOpucnpyneHnus», (4 (WIM) OTHOCALIMXCS K YKPYIHEHHOH rpymme  «OJKOHOMHKA U
ynpasjienuey, «O6pa3oBaHue M NeJarorudeckue Haykum», «l'yMaHWTapHblE HayKM»,  3aCYMTBLIBACTCS
npodecCHOHaNbHAsT ~ MEPEerOATrOTOBKA O  BBIINIEYKA3aHHBIM  HANPABIEHUSAM  (CHELUAIBHOCTSM)
[OJTOTOBKH, TIOJTBEPKIEHHAs JOKYMEHTOM 00 06pa3oBaHUHU ¥ KBATH(QHKAIMH.

2.2. 3uanme Koncrurymum Poccuiickoit ®enepanuu, denepanbHblx 3akoHOB, KoHcTHTynuu
KapauaeBo-Uepkecckoit PecryOnuku, 3aKOHOB W MHBIX HOPMAaTHBHBIX IIPABOBBIX AKTOB PECIYOIMKH
NPUMEHUTEIBHO K  WCIOJHEHHWIO COOTBETCTBYIOIIMX JO/DKHOCTHBIX — OOS3aHHOCTEH, I@paB M
OTBETCTBEHHOCTH.

2.3. 3HaHHe 3aKOHO/IATEeNIbCTBA, PErJIAMEHTHPYIOIIEr0 CTaTyC, CTPYKTYPY, KOMIETEHIUIO, TOPSAI0K
OpraHM3allii W JESTEIbHOCTH HCIIOMHUTEIBHBIX M 3aKOHOJATENBHOrO (IPEACTaBUTEIBHOIO) OPraHoB
rocynapctBenHoi Biactu KapauaeBo-Uepkecckoil Pecrybnukn.

2.4. 3HaHWe HOPMATHUBHBIX TIPABOBBIX AaKTOB, YCTAHABJIMBAIOMIUX CTATyC, CTPYKTYpY,
KOMIIETEHIMIO, IOPSIOK Oprapm3amuu ®u festensbHocTH  MuHncnopra KUYP, cooTBeTcTBYyIOImEro
CTPYKTYPHOTO  TOJpa3jieliecHus, KOMIETEHLIMIO M  TOPSANOK  B3aMMOJEWCTBHS  CTPYKTYPHBIX
MOJIpa3AeIeHu B HEH. :

2.5. 3HaHWe TOpPSIKa TOATOTOBKH, COTJIACOBAHUS M IPHHATHS HOPMATUBHBIX IIPABOBLIX AKTOB
KapauaeBo-Yepkecckoit PecniyOuku.

2.6. 3HaHWe anmapaTHOr0O W MPOrPAMMHOrO OOeCleueHus; BO3MOXKHOCTEH M 0coOeHHOCTeH
NPUMEHEHUS] COBPEMEHHBIX HH(OPMAIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJOTHH B TOCYIapCTBEHHBIX
oprafax, BKJIIOuYas WCIIOJb30BaHHE BO3MOXKHOCTEH MEXBEJOMCTBEHHOIO JIOKYMEHTO000OpOTa; OOIIHUX
BOIIPOCOB B 00J1acTH obecnedeHust HHPOPMaLMOHHON 0€30MacHOCTH.



2.7. 3HaHME NpaBWJ OPraHM3allH JOKYMEHTOOOopoTa M paboThl cO Cily)keOHOH MH(pOpMaluen,
yMeHue paboTarh Ha EPCOHAIBHOM KOMIIBIOTEPE M C APYTOH OPraHM3alMOHHON TEXHUKOM.

2.8. JIuna, Ha3HaYaeMEle Ha JOJDKHOCTH YKA3aHHOHU KAaTETOPUH, JOJDKHEL

MBICIIUTh CUCTEMHO;

IUIAHUPOBATH U PAIlMOHAIFHO HCIIONIB30BATh pabouee BpeMs;
JIOCTUIaTh Pe3yJIbTara;

paboTaTrh B CTPECCOBBIX YCIOBUAX;

COBEPIIEHCTBOBATH CBO# MPO(deCCHOHAIBHBIN YPOBEHB.

WmeTs npescTaBleHHE:

- 0 PO W MecTe CBOeH NpoQecCHOHANBHOH NeATeNLHOCTH B IPOIECCe TOCYAapCTBEHHOIO
yIIpaBJICHHUS;

- 0 MpodeCcCHOHAIBHON JIESTENPHOCTH KaK IIEJIOCTHOM CHCTEME, €€ MOTHBAX, IEJsX, MpeaMeTe,
CpEeNCTBaxX, pe3yJjbTare, O BO3MOXHOCTH €€ IpeoOpa3’oBaHMs B H3MEHSIOMIEHCS COLHAIBHOM
JIECTBUTEIJILHOCTH,

- O CHCTEMHOM IIOJXOJIE M €ro BO3MOXKHOCTSX JUI peINeHHs 3a7ad MpodeccHoHaTbHOH
JIeSITENIbHOCTH;

- 0 MEXAHM3Max B3aUMOJIECHCTBUS B COBMECTHOM ITPOAYKTHBHOM JIEATEIIHBHOCTH.

2.9. Hanuyue HaBBIKOB pabOTHI ¢ BHYTPEHHUMH U NEepH(EPHHHBIME YCTPOHCTBAMU KOMIIBIOTEPA;
paboTHI ¢ HHPOPMAITMOHHO-TETIEKOMMYHUKAIHOHHBIMK CETSAMH, B TOM YHCIIE CeThi0 MHTEpHeT; paboThI B
OTIepAIOHHOM CHCTEME; yIIPaBJICHHs! HIIEKTPOHHOMN NMOYTOH; pabOTHI B TEKCTOBOM PEAAKTOPE; PabOTEI ¢

% SJEKTPOHHBIMH TabJMIAMH; TOJATOTOBKM IIPE3CHTAIMH; HCIONb30BaHUE IpaduuecKnx OOBEKTOB B
5IIEKTPOHHBIX JTOKYMEHTAaX; paOOTHI ¢ 6a3aMu JIaHHBIX.

2.10. Hanuume HaBBIKOB OpraHM3al[MOHHO-aHATUTHYECKOH paOOTHI, MOATOTOBKH ¥ NPOBENCHUS

MepoanﬂTnﬁ B COOTBCTCTBYIOHleﬁ cq)epe JEATEJIbHOCTH, a Tak)XX€ HAaBBIKOB pa60TbI C JIFOObMH,
3aKJIIOYArONUXCsa B YMECHUUA!

- IUIAHUPOBAThH CITY)KEOHYIO NEATENBHOCTD;

- IPOSBIATH AKTUBHOCTH M HHHUIMATHBY IIPH BOSHUKHOBEHHWM MPOOJIEMHBIX CHTYAIUH;

- peaM30BBIBATH OCHOBHBIE (POPMBI pabOTEI: CIY)KEOHYIO MIEPENUCKY, BEICHHE IEPErOBOPOB;

- Pa3yMHO TIPUMEHSTH HMEIOImuecs MpopecCHoHabHbIC 3HAHUS U KOMIIETEHIIMIO;

- IIPUCIIOCA0IMBATE CTHIIb PAOOTHI K Pa3HBIM JIFOJSIM M CUTYaIlUsIM;

- OBICTPO aIanTHPOBATHCS K IIEpEMEHAM;

- ONITHMAJTBHO UCIIOJIB30BAThH TAIAHTHI, TEXHOJIOTUYECKUE BO3ZMOXKXHOCTH U PECYPCHI JJIsl MTOJTydCHUS
HEOOXOJUMBIX PE3yJIbTATOB.



